
Annual Governance and Accountability Return2022123 Form 3

To be completed by Local Gouncils, lnternal Drainage Boards and other $mallerAuthorities":. where the higher of gross income or gro6s expenditure exceeded t25,000 but did not excoed
€6.5 million; or. wh*re the higher of gross income or gross expenditure was f25,000
or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountabi lity Return 2022123
1. Every smaller authori$ in England that either reoeived gross incorne or incuned gross expenditure

exceeding t25,000 rnust mmplele Form 3 of the Annual Governance and Accountability Return at
fte e*d ateadr financial year in amrdane with Proper Pnctkns.

2. TheAnnual Gonernarce a*dAccountability Refum is rnade up of three parb, pages 3 to 6:
. The Annual lnkmal.&udit Report must be completed by the authoritls internal auditor.
. Sections 1 and 2 mu$ be mrnpleted and approved by tlre authority.
. Section 3 ie cornple*ed by the external aud*tor and rxi[ be re*umd to the authc+fu,

3" Tfie authaity rnust approye $edion l,Annual Govsnane Statenent, before approving Section 2,
Accountirry $tatensnts, a*d bo*l muEl be approvd and puHishd on the au$rorfiwebsitelwebpage
befare I Juty m23.

4. An authority wi& eiffrer gross income or gross expenditure exceeding €25,@ or an authorig with
neither i*corne ncr eryenditure ex@ing €25,000, but vuhiclr is unable to ce*iff itsetf as exempt, or
is requesting a lirnited assurailce revie$r, must retum to the extemal auditor by email or pwt {not both)
no trater*tan 30 June 2023. Reminder lders will incur a c*rarge cf €40 +VAI:

'theAnnual Govemance and Accountabili$ Retum Sections 1 and 2, togetherwith
. a bank rwrciliation as at 31 *darch 2S23
' an eurylanation of any significant year on year variances in the accounting statements
' no{iEcatio* dtte cunmencemefit date of &e period forffre exercise of public righb
. Annud lntemal Audit Report 2972J23

Unless rcquedd, dc not send any additional do*rrnents to your extemal auditor. Your extemal auditor will
ask for any additional docurnents needed.

Once the extemalauditor has completed the lirnited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and $ection 3 - E:rtenral Auditor Report
and Certiffcate will be returned to the authority by enrail or post.

Publication Requirements
Under the Awurts and Audit Regulations 2015, authoriEes rnust publish the follswing infonnation on
ille au&olfty w$site*trrebpage:

Before I July 2823 autturitiw rnust p.lHistr:
' Notice of the perbd for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;. Section I -Annual Governance $tatemen*282A23, approved and signed, page 4. $ection 2 -Accounting StatemefisZA2il23, approved and signed, page 5
Not laterthan 30 Septernber 2023 auffrorities must publish:. Notice of conclusion of audit. $ection 3 - External Auditor Report and Certificate. Sections 1 and 2 of AGAR induding any amendments as a result of the limited assurance review.
It is reffinrnended as best pradim, to avoid any ptentialconfusion by localelectors and interested
parties, that you also publish theAnnual lntemalAudit Reprt, page 3.

"{or a w@e SM of iodies &af rray &e sraak axswrilies rc{sr fo #ledlrr€ 2 la Uw l-od *dit and Awuntawily Ast 2814.

Anntsl &nernance ardArcwntabillty Retum AWDS Forc$ 3
Lod CsJrxits, lr*ernal Dralnage Boe/ids and osrer Smalls Au{horyities'
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022123
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Pracffces are found in the Pracfifioners'Guide* whic*r is updated from time to time and contains ever$hing
needed to prepare successfully for the ftnancial year-end and the subsequent work by the external auditor.

' Make sure that &eAGAR is complete {no hQhlighted boxes leff ernpty} and is properly signed and dated" Any
annendnents must be approved bythe au&arity and property initialled.

. The authori$ should receive and note the Annual lntemal Audit Report before approving the Annual
Govemanre Staternent and tfie acrounts"

' Use the dtecklist provided belcniv to revierrs the AGAR for completeness before retuming it to the extemal
auditsr hy *mail or pmt {not both} ns later Sran 30 June 2023.

' The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda sr minute references.

' Tfte Respnsible Financial Officer {RFO} nnust certiS the accounts {Section 2) before they are presented to
the authority for approval" The authority must in this order; consider, approve and sign the accounts.

' Tfts RFO is requircd to mwrence the puHic righE pedoO as soon as prae{cal after the date af the AGAR approval.

" You rpust inforrn your *:*emal auditor ebout any change of Clerlt, Responsible Financial Officer or
Ghairman, and provide relerrant ar.rthority ouvned generic email addresses and telephone nurnbers.

" Make sure that tfue copy of the bank reconciliation to be sent to yaur enternal auditor with the AGAR covers
all the bank accounts. lf the aulhority holds any short-term investrnents, nste their value on the bank
recanciliation- The extemal auditor nrurst be able b agree the bank reconciliation to Box B on the accounting
statements {$ection 2, page 5}. An explanation rnust be provided of any difference between Box 7 and
Box 8. Morc help sn bank remnciliation is evailabhs in the Pracffiao$ers'Guide"-

' Explain fully significantvariances in the amounting statennents on pagc 5. Do not just send a copy of the detailed
accounting resrds ins,tead of *ris explanation. The exbrnal auditor umnts to knmrr llrat you understand the
reasons forall varianes. lnclude cornplete numerical and nanative analysis to support the full variance.

' lf the bank reconciliation is inmmplete or variances not fully explained then additional costs may be incurred.

' Make sure that &e aocounting staternents add up and that the balance canied forurard kom the previous year
{Box 7 at 2A221equals the balance brought forward in the cunent year {Box 1 of 2023).

' The Responsible Financial Officer {RFO}, on behalf of the authcrity, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

' The authority must publish on the autlrority websitelruebpage the infomution required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the pertod for the exercise of public rights and the name and
address of lhe external auditor before t July ?:9?,3-

Allsectons Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exarcise of publie rights, ken prcvided for the extemal auditor?

lntemalAud;t Report ltaveallhigh*gfrbdboxesbeencunple&edby*€irterrrala:ditarandexSanatinrsprodded?

Sedion 1 For any staiement to wtrich }re response is 'no', has an erylanation been published?

Sectisn 2 Hasthe Responsible Financ{al Affimr signed tlre accounting staternents before
pese*tatlon to the auMyfuapprw#?
Has*re au&mrity's appraval of the areun$ng staternenb been confilrned by
the sigru&rre of ttte Chairm* *f drc aptnral rnee{irE?

Has an explanation of signifcant variiatigns been published where required?

Llas the bank recoficilialion as at 3t ililarch 2$23 been reconciled to Box 8?

tr-las an exd*nation of any differene betileen Box 7 and Box I been provided?

Seetions 1 ard 2 Trust furds - have all dlsdosures been r*ade if the au*rority as a body corporate is a
sole rnanagirg trustee? llts: ds rpt serd b$s* affiJr{tng statenrents unless requ*ted.

can be downloaded frorn wuu.nalc-gov.u* or ftom ww.ada.org.uk

Annual Govenrance andAccountability Return ?AZU23 Form 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities"
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Annual lnternal Audit Report 20?2123

Silsoe Parish Council

silsoeparishcouncil.org

D-uring flhe linancial year ended 31 March 2023, this auttro*S's internal auditor acting independently and on the basis
of an assessrnent cf risk, canied sut a selective assessrnent of compliance risith the relevant procedures and controls
in operafian and obtained appropriate evidence frorn the authority.
The intemal atrdit fcr 2022fl3 has been canied out in accordance urith this autharity's needs and planned coverage.
On the b*sis af ttre findings in the areas exarnined, tfre internal audit condusions aie summarised in this table. Set
out below are the objectives cf intemal control and alongside are the intemal audit condusions on whether in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
io meei the needs of this authority.

Date{s} internal audit Endertaken Name cf person who canied out the intemal audit

S L Bains2AfiA2A23 13tOst2A23

tiQna&re of person utrro
canied fiX *re intsrnal audit 14tO5t2A23

uate

]T h"_*:e"Tse is 'no'ple-ase state flre implicatiom and action being taken to address any weakness in control
identifted {add separate sheets if needed}.
*Note: lf Ere response is 'not covered' please state when the moS recer{ intemal audit work was done in this area and when it is
nent danned; q if correrage is nat required, tfle annual internal ardit report must exdain wtry not {add separate sheets if needed).

AnnualGovemance andAccountability Retum 2CI22123 Form 3
Local Councils, lntemal Drainage Boards and other SmallerAuthorities

A. ApprWrigte gcqS$ttng records have been properly kept throughout the financial year, I
B. This authority complied wlth its financjal regulations, payments were supporled by invoices, all

eryendfure was ap-oved and VATuaas appropriately accounted for. {
C. This au&ority assessed Fre significant risks to achievfng its objectives and reviewed ihe adequacy

sf arar{ernenb {o rnanage these. {
D. Th* prscept or rates requirement resulted fom an ad*quate budgetary process; progress against

&e budget was rcgularly monitwed; and reserves were approgiate. {
E. Expeded inoome was fully received. based on conect prices, properly recorded and promptly

banked; and VAf was appropriately accounted fsr.
(

F. Pety cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately acrounted for. {

G. Salaries ts employees and allourances to members were paid in aocordance with this authority's
approvds. and FAYE and Nl reguirements vyere properly applied. {

H. Asset and inves*nests registers were corn$ete and acq.rrate and properly mainiained. {
l. Pe*odic bank aocoumt reconciliatiffis wwe prapedy canied oul during the year. I
J" *cc{xJtll*rq silatemrs*s Feparsd during Ele year *se Fepared sn fu wret* amuntinE basis {rgfeiSs

ard payrnents or incorne arrd expenditure|" agreed to ihe cash bmk, supported by an adequate audit
fail ftom underlying records and u&ere appropriate debtors and creditors were properly recorded"

{
K" lf the authority certified itself as exempt from a limited assurance review in 2A21.E2, ii met the

exemption siteria ard mrrectly declared itseli exempt, gf the autharity had a limited assurance
review af its 2A21/22 AGAR tick "nat covered")

{
L. The authuity published the required infsmation on a websitefiaebpage up to date at the tinne ot the

internal audit in a&ordance with the reievant legislation. {
It/!. ln the year covered by ttisAGAR, the authority corectly provided for a period for the exercise of

public rights as required by the Accounts and Audit Regulations {during the 2a22-23 AGAR periad,
were public riEhts in relation ta the 2021-22 AGAR evidenced by a notice an ttte website and/or
authcsrity appraved mlnufes confrnning the dates sef).

{

N. The au&t:rtty has comgied wittr the publication requirements for ?021&2 AGAR
1see.4G,4R trage 1 Guidance I'lales]. {

0. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any ofrer risk areas idenlifed by *ris adfrority adequate wrtrols existed flist any other risk areas on separate sf€ets if needed).
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Section 1 - Annual Governance Statement 2022123

We acknowledge as the members of:

Si]soeParishCouncil..

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

"Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:' vloslz,*s
and recorded as minute reference:

silsoepar:ishcou ncil.org

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

.fMU
//'W

Annual Governance andAccountability Return2022l23 Form 3 Page 4 of 6
Local Councils, lnternal Drainage Boards and other SmallerAuthorities*

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

,( prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

I
made proper arrangements and accepted responsibitity
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices thai could have a significant financial effect
on the ability of ihis authority to conduct its
business or manage lts finances.

'.c
has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

Vt
duing the year gave all persons interested the opportunity to
inspect and ask guesfions aboutthis authority's accounts.

5, We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the inhoduction of internal controls and/or
external insurance cover where required.

i/

considered and documentecl the financial and other risks it
faces and dealt with them propefly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

t/
ananged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority-

7. We took appropriate action on all matters raised
in reports from internal and external audit. t/ responded to matters brought to its aftention by intemal and

extemal audit-

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

(
disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where, as a body
corporate, I is a so/e managing trustee of a local
frusf or frusfs-

{



$ection 2 - Accounting Statements 2022123 far

Silsoe Parish Council

I certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financialposition of this authority.

Signed by Responsible Financial Officer before being
presented to the aut|gity for approval

Aru'+/'b

I confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference;

52 lzs
Signed by Chairman of the meeting where the Accounting
Statements were approved, , ,",'L@ll,l4tt{as123

314;311
Total balances and reserves atthe beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

31,81
Tatal income or receipts as recorded in fhe cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4" (-) Staff costs

10,321

Total expenditure or payments made to and on behalf
of all employees. lnclude gross salan'es and wages,
employers N I contributions, em ployers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-)All other payments Total expenditure or payrnents as recorded in the cash-
book /ess startcosts (line 4) and loan interesUcapital

Total balances and reserues at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 322,687 3g:7,134

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with hank reconciliation.

9. Total fixed assets plus
long term investments
and assets

2,360,854 2,332,677
The value of atl the propefi the authority awns - it is made
up of all its fxed assefs and long term investmenfs as af
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from third padies (including PWLB).

11a, Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as so/e trustee and
is responsible for managing Trust funds or assets,

11b" Disclosure note re Trust funds
(including charitable)

The figures in the accounting statements above do not
include any Trust transactians.

Annual Governance and Accountability Return 2022123 Form 3
Local Councils, Internal Drainage Boards and other SmallerAuthorities"
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23 August 2023

Silsoe Parish Council
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